
 

2009 Forms/Park Board Form 

 
PARK BOARD 

APPLICATION FOR PLACEMENT ON AGENDA FOR ACTION PLAN APPROVAL 

Location of Work 

Group Sponsoring Work    

Contact Person Phone EMAIL 

Address City State Zip 

Alternate Contact Person Phone EMAIL 

Address City State Zip 

Comments: 

Contractor Name Phone  EMAIL 

Address  State Zip 

Insurance 

Contractor Name Phone EMAIL 

Address City State Zip 

Insurance 

Any group or individual desiring to do any work in any Village Park must submit an "Action Plan" for Park Board approval. 
 
The Park Board meets on the first Monday of the month at 7:00 p.m. in the Village Board Room of the Hartland Municipal 
Building located at 210 Cottonwood Avenue in the Village of Hartland. 
 
The DEADLINE for submitting information to Village Hall for the agenda is on the fourth Monday of the month at 4:30 
p.m.  All of the following information must be received prior to the deadline to be considered for the agenda.  Anything received 
after the deadline will be put on the following month's agenda. 
 
All plans, narratives, drawings, etc. must be submitted with ten (10) copies by the deadline. 
 
Items to be submitted in the Action Plan:  
1.  Detailed description of what work is to be performed and by whom--volunteer/contractor. 
2.  Any literature or brochures for equipment to be installed or used in the Park System. 
3.  Any detailed drawings of equipment to be installed. 
4.  The time frame of work. 
5.  The responsibility to be assumed by DPW/work to be assumed by the group (be specific). 
6.  Copy of any proposal(s) received by the group from contractors/suppliers. 
7.  Copy of drawings/plans/specifications for Building Inspector to review (if needed). 
 8.  Map showing location of work including dimensions. 
 9.  Narrative/draft agreement regarding long term maintenance. 
 10.  Estimated cost of work/improvement(s). 
 
NOTE:  Approval by the Park Board is not permission to begin construction.  The Department of Public Works must be informed 
72 hours prior to commencement of work.  All permits must be in order.  Diggers Hotline must be contacted 72 hours prior to 
commencement of work for utility locates. 
Date Applied:__________________________   Date of Meeting: ____________________  Approval___________ 
  


