
 
 

 
DEPARTMENT OF BUILDING INSPECTION 

APPLICATION FOR ARCHITECTURAL BOARD 

Job Address 

Lot Block Subdivision Key No. HAV 

Owner EMAIL Phone 

Address City State Zip 

Contractor Phone  FAX EMAIL 

Address City State Zip 
 
The Architectural Board meets on the THIRD MONDAY of the Month at 7:00 p.m. in the Board Room of the 
Hartland Municipal Building located at 210 Cottonwood Avenue in the Village of Hartland. 
 
The DEADLINE for filing is on the SECOND MONDAY of the month at 4:30 p.m.  All of the following information 
must be received prior to the deadline in order to be placed on the agenda. 
 
Commercial/Industrial/Multifamily: 
 
�  Three bound sets of plans (one of the sets must be reduced to a maximum size of 11” x 17”). Plans must 

show all sides of building, materials and colors, exterior HVAC locations, appearance, and dumpster 
location. 

� Three site plans.  Plans must be dimensioned. 
� Three landscape plans. 
� Three exterior lighting plans.  Include type, location, number and wattage of fixtures. 
 
 
Signs: 
 
� Three renderings (one of the renderings must be reduced to a maximum size of 11” x 17”).  Include colors 

and material type.  Renderings are to be dimensioned and must show placement on building and height.  
� Details (color picture) of all existing wall signs on the same building elevation.  A photograph of the 
 building with sign location shown is recommended. 
� Three site plans.  Not required for wall signs.   Plans must be dimensioned. 
�� Three sets of lighting details.  Include type, location, number, and wattage of fixtures. 
�� Submit Sign Permit Application 

 
 
NOTE:  Approval by the Architectural Board is not permission to begin construction; a building permit must first 
be obtained. 
 
Date Applied:__________________________   Date of Meeting: ____________________ Item No. ________ 
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