
 
 

DEPARTMENT OF BUILDING INSPECTION 
APPLICATION FOR ARCHITECTURAL BOARD 

Job Address 

Lot Block Subdivision Key No. HAV 

Owner EMAIL Phone 

Address City State Zip 

Contractor Phone  FAX EMAIL 

Address City State Zip 
 
The Architectural Board meets on the THIRD MONDAY of the Month at 7:00 p.m. in the Board Room of the 
Hartland Municipal Building located at 210 Cottonwood Avenue in the Village of Hartland. 
 
The DEADLINE for filing is on the SECOND MONDAY of the month at 4:30 p.m.  All of the following information 
must be received prior to the deadline in order to be placed on the agenda. 
 
One & Two Family 
 

��Three bound sets of construction plans, additionally 1 (one)  set must be reduced to a maximum size of 
  11” x 17”).  One set of plans must be stamped "approved by the developer" if required.   

 
��These plans may be reused to apply for the building permit.  Building elevations are all that is necessary 

to obtain Architectural Board approval. Although it is recommended that complete construction plans 
along with other building permit application material be submitted in order to begin the permit process as 
soon as possible after the meeting.  

 
�� Elevations must show all sides of the structure and state the building materials and colors.  Additions 

must be shown with the existing building. 
 

��Three site plans.  These site plans must be detailed and dimensioned and may also be reused to apply for 
the building permit.  One set of site plans must be stamped “approved by the developer” (if applicable).  

 
��Three plat of surveys are required for new dwellings at time building permit is applied for. 

 
 
NOTE:  Approval by the Architectural Board is not permission to begin construction; a building permit must first 
be obtained. 
 
Date Applied:__________________________   Date of Meeting: ____________________ Item No. ________ 
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