
VILLAGE OF HARTLAND 
FINE ARTS CENTER RESERVATION APPLICATION 

2012 
 

210 Cottonwood Avenue         Hartland, WI  53029         Phone 262-367-2714         FAX 262-367-2430 
 

 
 
Organization or Individual’s Name:___________________________________________________________________ 
 
 Name of Person In Charge:________________________________________________________________________ 
 
Telephone Number:(Home)___________________(Work)_____________________(EMAIL)____________________ 
 
Address:_______________________________________________________________________________________ 
                                                                         Street/Mailing                                         Zip Code 
 

If Above Person Cannot Be Reached:________________________________________________________________ 
 
Telephone Number:(Home)___________________(Work)_____________________(EMAIL)____________________ 
 
Address:_______________________________________________________________________________________ 
            Street/Mailing        Zip Code 
 

Name of Group, Performer:________________________________________________________________________ 
 
Description of Entertainment:_______________________________________________________________________ 
 
Is Sponsor Classified as Non-Profit:__________________________        
 
Other Permits Required:    Beer     Shelter     Other   
 
Date Paid:_____________Fee Paid_______________Deposit Paid _____________Receipt Number______________ 
 

 
FEES 

Resident 
 

0 – 50 
$66.00+ 3.37 

51 – 100 
$84.15+ 4.30 

101 – 200 
$108.35+ 5.54 

201 + 
$126.50+ 6.46 

Non 
Resident 

0 – 50 
$78.10+ 3.99 

51 – 100 
$114.00+ 5.85  

101 – 200 
$150.70+ 7.70 

201 + 
$180.95+ 9.25  

      
Note:  Deposit to be paid by all users 
Refundable Deposit Amounts 

0-50 
$50.00 

51-100 
$100.00 

101-200 
$200.00 

201-300 
$300.00 

300+ 
$400.00 

 
                                         (Office Use Only) 

 
 
Permit Number_________ 
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Fine Arts Center (FAC) 

         

Food/Beverage Sales at 
Concession Window?  Yes          No 

Sales of Other Items? 
Describe Items and Point of 
Sale 

 

 
I verify the documented information and agree to abide by the Park Board’s Policy and Village Ordinances regarding Park Usage. 
 
______________________________________________________  
Signature  

PLEASE BRING THIS PERMIT WITH YOU TO THE PARK 



VILLAGE OF HARTLAND FINE ARTS CENTER USE POLICY 
1. The goal of the establishment of the Fine Arts Center is to make available a facility that would encourage family usage with programming 

which could reasonably be accommodated by the size and layout of the Facility and conditions with respect to the surrounding area such 
as availability of parking, access routes and public safety staffing.   
 

2. Permits for prior uses approved by the Park Board and repeated on an annual basis may be approved by staff and permits for other use of 
the Fine Arts Center must be submitted to the Park Board in writing on this application for approval.  Requests will be granted or denied by 
the Park Board.  (Park Board meets the first Monday of the month at 7:00 p.m. in the Village Board Room in the Village Hall).  Permits 
must be submitted for approval two weeks prior to the Park Board meeting. 
 

3. For scheduling purposes, uses sponsored by the Village of Hartland through a single event or series will have priority.  The uses will be 
scheduled beginning January 1 of the year they are going to occur.  Other uses may be scheduled after April 1 of the year they are going 
to occur.  Water service and restrooms will be shut off/closed from October 1 to May 1. 
 

4. Sponsor of Fine Arts Center use may be required to provide proof of insurance.  Determination as to whether insurance will be required 
will be made by the Park Board.  Permit holder shall submit proof of general liability coverage for not less than $500,000 and provide an 
original Certificate of Insurance, naming the Village of Hartland and its agents, officers and employers as additional insured parties.  
Minimum 30-day notice of cancellation shall be provided. 
 

5. All uses must be free of charge.  Participants may not pass a collection plate, or solicit from the audience.  Donations may be accepted at 
concession areas only.   Material distribution must be confined to the concession areas. 
 

6. Uses of the Fine Arts Center shall not begin before sun up and shall end no later than sun down or the specific requested closing time 
approved by the Park Board. 
 

7. Sales of food or refreshments by civic groups are allowed at the concession area (defined as the window in the Fine Arts Center).  Sales 
of any other items anywhere else at the Fine Arts Center are subject to Park Board and/or Village Board approval. 
 

8. Vehicles cannot be parked in the picnic areas or on the grass. 
 

9. No grills, fire or hot coals will be permitted within the FAC building. 
 

10. All equipment and articles must be removed from the park by sun down or the closing time approved by the Park Board. 
 

11. It will be the responsibility of the sponsor/individual reserving the Fine Arts Center to pick up litter in the area after the event, including in 
the Fine Arts Center, concession area, rest rooms and surrounding park area.  The applicant will be responsible for any damage or 
excessive clean up required and the cost will be deducted from the deposit. 
 

12. Cancellation policy.  The Village reserves the right to cancel or stop use at any time.  Reasons may include but are not limited to failure to 
comply with regulations, inclement weather with potential damage to grounds, lack of crowd control, conduct or activity not covered in 
original proposal.  The Village Administrator, Director of Public Works, Police Chief and/or Fire Chief or their designated representatives 
shall have the authority to cancel an event.  If the applicant desires to cancel, proper notice should be provided to the Village as soon as 
possible. 
 

13. If Shelter #2 is reserved, applicant shall pay the reservation fee.  See Shelter reservation application. 
 

14. Disorderly conduct prohibited. 
 

15. Picnic Tables Usage:  There are a limited number of picnic tables available in the parks for all users.  Large groups will provide their own 
additional seating.  Please respect the rights of others to utilize the park facilities. 
 

16.  The volume of radios, address systems, etc. must be kept at level so as to not unreasonably annoy or disturb the peace and quiet of 
other park users or surrounding residents in accordance with Section 9.07 of the Municipal Code. 
 

17. Supervision:  The applicant and all named persons responsible for supervision must be present from the time the facility is opened, while 
the event is in progress, and must wait until all users of the building have vacated the building or premises and have completed security 
measures.  The applicant and the individuals supervising the function shall be responsible for the conduct and control of both patrons and 
participants of each function.  The applicant and individuals supervising are responsible for seeing that no equipment or other portions of 
facilities are used except those that are requested in the building use application.  The applicant and the persons responsible for 
supervision shall see that the facility is left in the same condition as when the organization entered the facility. 

 
18. It shall be the responsibility of the applicant and those associated with applicant to avoid the violation of any provision of the Village of 

Hartland, State or Federal ordinances, Statutes, regulations and codes.  The individual/organization using the facility assumes all 
responsibilities for injuries that may occur to persons or participants. 

 
19. No smoking will be allowed in the Fine Arts Center building. 
 
20. Keys may be picked up at the Village Hall M-F, 7:30 a.m. – 4:30 p.m.  They must be returned to the Village within 48 hours after FAC use 

during normal office hours or may be left in the drop box located at the front of the Village Hall. 
 
21. The FAC restrooms are open to all park patrons and are not exclusive to the permit holder. 
 
22. Malt Beverages:  Are permitted in all picnic areas when a valid malt beverage permit is procured from the Police Department.  

FAC/shelter reservation is required if so desired.  No other intoxicating liquor products are permitted. 
 
23. Refunds:  In case of cancellation, permit fee can be refunded ONLY IF, at least TWO WEEKS prior to event, written request and 

ORIGINAL PERMIT are received by the Village Hall office.  A $10.00 fee will be charged for administrative processing.  The ORIGINAL 
PERMIT, a written request and a $10.00 fee is required to change a reservation.  

 
24. For the enjoyment of all park patrons, no dogs are allowed in parks. 
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